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Welcome

As a key member of Special Olympics PElI, the role of Coachand Program Volunteer is highly

important in the overall development and advancement of the athletes in our organization.

You will develop and implement sport skills training and competitive opportunities for your

athletes. With this rewarding opportunity ~ will come responsibilities and challenges. This book

is designed to offer you guidance and d irection during the experience. The contents should

help to provide a clear understanding of the principles and expectations of the organization
andgiveyouinsight i nto your role and the athletes- role.

Your time and dedication are the greatest gifts that
you can give to the athletes and are greatly appreciated!

Mission Statement of Special Olympics PEI

Special Olympics PEI is dedicated to enriching the lives of
Islanders with an intellectual disability through sport.

The Oaths of Special Olympics

ATHLETE OATH
Let me win, but if | cannot win, let me be brave in the attempt.

COACH OATH

In the name of all coaches, we shall follow written and verbal instructions of Special Olympics
officials at all times, have our athletes at the appropriate events and activities at the proper
time and abide by the rules and policies, in the spirit of sportsmanship.

OFFICIAL OATH

In the name of all judges and officials, | promise that we shall officiate in these Special
Olympics Games with complete with impatrtiality, respecting and abiding by the rules which
govern them, in the spirit of sportsmanship.

Special Olympics ﬂﬁa’h
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Athlete Eligibility

General Statement of Eligibility:
Persons with an intellectual disability are eligible to participate in Special Olympics.

Generally accepted criteria for identifying persons with an intellectual disability in
Canada:

A person is considered to have an intellectual disability if that person satisfies  ALL of

the following requirements:

1. Typically an IQ score of approximately 70 or below;

2. Deficits in general mental abilities which limit and restrict participation and
performance in one or more aspects of daily life such as communication, social
participation, functioning at school or work, or personal independence; and

3. Onset during the developmental period (before the age of 18 years).

Frequently Asked Questions

Please direct any questions you are uncomfortableor uncertain answering to the SOPEI Office
Athlete Registration Forms can befound in APPENDIX VI (Page 26
(902) 368-8919 / sopei@sopei.com

Do coaches/staff require proof that the person has an intellectual disability?
Special Olympics in Canada hasan inclusive approach and does not ask for medical
documentation to be eligible for participation in programs. If the person has an
intellectual disability than he/she is eligible to  participate in Special Olympics

If there are at hletes currently in a pr ogram who may have an IQ above 70, what should a
coach/staff do?
Those athletes who are enrolled in Special Olympics programs in Canada who have an IQ
above 70 are eligible to continue participating in Special Olympics weekly programming

What diagnoses ar e typically associated with an intellectual disabilit y?
Down Syndrome and Fragile X Syndrome are the most common intellectual disab ilities of
athlete sin Special Olympics. Only some individuals with Autism Spectrum Disorders or
Fetal Alcohol Syndrome will also have an intellectual disability. It is very common that an
athlete may have duel diagnosis . For example, an athlete may have an Intellectual
Disability along with learning, physical, or other diagnosed disabilities

Typically learning disabilities, Attention Deficit Disorder (with or without hyperactivity), a
mental iliness, Tourette Syndrome , and Conduct Disorder are not associated with
intellectual disabilities.

At w hat age can an athlete participat e in Special Olympics ?
At Special Olympics PEI, athletes are unable to compete at Provincial and National
competition before the age of 13. However, they are permitted to attend weekly
programs under the supervision of a caregiver a long with the mutual consent of the
Special Olympics PEI office and Program Leader under the age of 13 . Special Olympics
youth Active Start and Fundamentals programs are designed for athletes 2 -12 years of
age.

How do new volunteers get involved  in Special Olympics PEI ?
Interested volunteer swill need to submit an application form found in APPENDIXVII
(Page 28) and, if they are over the age of 18, a Criminal Record Check. Following review of
the application by the SOPEI office , the volunteer will be asked to complete a Special
Olympics online orientation.

Special Olympics ‘ﬂFj’F“
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NCCP Coaching Code of Ethics

Principle

Standards of Behavior Expected of Coaches

Physical safety and health
of athletes

Ensure that training or competition site is safe at all times

Be prepared to act quickly and appropriately in case of emergency

Avoid placing athletes in situations presenting unnecessary risk o r
that are beyond their level

Strive to preserve the present and future health and well -being of
athletes

Coaching responsibly

Make wise use of the authority of the position and make decisions in
the interest of athletes

Foster self-esteem among athletes

Avoid deriving personal advantage for a situation or decision

Know one-s | i mit atwledgeand dkills where makisg
decisions, giving instructions or taking action

Honor commitments, word given, and agreed objectives

Maintain confidentiality and privacy of personal information and use
it appropriately

Integrity in relations with
others

Avoid situations that may affect objectivity or impartiality of
coaching duties

Avoid situations that may affect objectivity or impartiality of
coaching duties

Abstain from all behaviors considered to be harassment or
inappropriate relations with an athlete

Always ensure decisions are taken equitably

Respect

Ensure that everyone is treated equally, regardless of athletic
potential, race, ancestry, place of origin, color, ethnic origin,
citizenship, language, creed, religion, sex, sexual orientation, age,
marital status, family status or disability

Preserve the dignity of each person in interacting with others

Respect the principles, rules, and policies in force

Honoring sport

Strictly observe and ensure observance of all regulations

Aim to compete fairly Maintain dignity in all circumstances and
exercise self-control

Respect officials and accept their decisions without questioning their
integrity

Special Olympics ﬂreﬁh
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Advices for working with
Special Olympic s Athletes

Use the term intellectual disability instead of any other term. Demonstrate  that who

has an intellectual di sability is not sick or
i ndividual is not ®suffering fr onnindiddoalsi nt el | ec
abilities and support inclusiveness in all activities.

Position yourself centrally when leading. Speaking lo uder may not necessarily make
everyone understand you better. Using the following cues can be helpful:
a. Verbal cues: clear, concise and consistent messages while slowing the pace at
which you speak if needed
b. Visual cues: coachrdemonstrated physical movements that remind athletes of
the correct way to perform a skill (often paired with verbal cues)
c. Touch cues: t ap bodytmelicit memeart. Beé saré thesathlete
is comfortable being touched before using touch cues

Approach everyone with patience, understanding, and respect while being enthusiastic
and upbeat about the skills and provide positive feedback. Be prepared t o explain a
task multiple times and ask if you can help before assuming someone needs help .

Consider using some adaptations to the activity lesson plans when needed .

Many of our athletes need to know ahead of time what will happen. As you go through
your procedures, describe what you will be doing now, and perhaps the next one or
two steps that will follow as well.

Treat athletes as you would your peers. Do not speak down to athletes . Athletes love a
good joke, tease or challenge just like anyoneelse. Do not <cal | oausditheet es -k
®R  Whttp://dww.r -word.org/

Ask athletes their thoughts and allow themtoanswer +tdon-t put words in th
mouths. Be prepared for their bluntness; some athletes can be very honest.

Communicate behavior expectations and do not reward continual poor behavior.  This
is when you need to be the authority figure =+ athletes will be respectful. Also see
APPENDIX Il (Page?2)

Ask if you can help before acting and assuming the y actually need help.
Expect to get a lot of questions; m any of our athletes are very curious about you and

what you are doing . I f the questions get to invasive, I
comfortable with answering that. -

Special Olympics ﬂFa’F“
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Head Coach Position Description

DESCRIPTION

The position of Head Coach in a Special Olympics program can be overwhelming to some, but
we encourage you to have confidence that Special Olympics PEI are prepared to be a resource
at any time you need. It is important for our athletes to have fun and enjoy their time at

weekly youth, community and competitive programs. Every athlete deserves a well -trained
coach and it is important that in the role of Head coach you are continually assessing your
coach education resume to determine what training could benefit both you and  our athletes.

In the role of Head Coach, it is expected that you are:
1. Instructing athletes the proper sport skills,
2. Attending c ompetition (s) at an appropriate level for each athlete in your program
3. Modeling and instilling socially appropriated behavior including fair play and fun
4. Mentor ing program volunteers and assistant coaches on the role of Head Coach

QUALIFICATIONS:

V Must be at least 18 years of age

V Must Adhere to Special Olympics Prince Edward Island Coaches Code of Conduct

V Must Adhere to Special Olympics Prince Edward Island Constitution & By -Laws

V Must comply with the philosophy of Special Olympics Prince Edward Island as
presented in the Mission statement

V Must complet e and submit a Volunteer Application Form and Criminal Record
Check Annually

V Reasonable knowledge of chosen sport

COACH EDUCATION PATHWAYS
1. Special Olympics Online Orientation (within 3 months)
2. Emergency First Aid and CPR(within 3 months)
3. NCCP Coach Education Pathway appropriate for your involvement (within 1 * year)
See chart below and APPENDIXX (Page 32

Youth Head Coach Community Sport Coach Competition Sport Coach

NCCP Multisport Special Olympics Canada Special Olympics Canada Com petitive

Fundamental Competitive Sport Sport Coach Workshop
Movement Skills Coach Workshop . . a_nc_j .
and _ 'and . Making Ethlca'l DeC|S|ons_ Course with
Special Olympics Maklng_EthlcaI De(_:|S|ons Onl_lne Evaluatlo_n
Online Evaluation And for National/InternationalGames:

Canada Coaching

Young Athletes NCCP Minimum Sport Specific Technical

training or Coaching Hours
APPENDIX IX (Page 32

Special Olympics ﬂreﬁh
Prince Edward Island Fﬁﬁa 6



RESPONSIBILITIES

A) Training and Competition
1. Plan the program activities for the season (weekly lesson plans and yearly goals)

2. Regularly communicate with assistant coaches, parents/guardians, and athletes
3. Facilitate practices putting safety and the well -being of the athletes first
4

. Ensure that all athletes/volunteer sin your program are registered members of
SOPEland have a list of emergency information

5. Attend regularly schedu led provincial coaches meetings

6. Know all safety concerns of athletes in your program (Atlantoaxial instability,
epilepsy, asthma etc.)

7. Devote adequate time to pre pare athletes for events

8. Coaches are rot responsible for transportation to/ffrom  practices/competitions but
are permitted to do so wi tsHegghguardianatalasbn f r om t
resort. The encouragement of athletes carpooling with other athletes is to be
encouraged first.

9. If an incident occurs, follow the incident r eports procedure
See APPENDIXV (Page24)
B) Administrative
1. Submit program and equipment budget requests annually
2. Update coach and athlete p articipant lists regularly throughout the season
3. Be a positive ambassador for Special Olympics
4. Ensurean Emergency Action Plan is in place
5. Communicate regularly with SOPEI staff
C) Support, Supervision and Program Evaluation
1. Annual Coaches Meeting to review policies and procedures
2. Support, inform, and encourage all program volunteers to be certifi ed and trained
3. Participate in initial feedback questionnaire
4. Participate with SOPEI staff in program visit s

5. Participate in an exit interview upon completion of volunteer position if requested

DIRECTLY RESPONSIBLETO: SOPEI Program Director and Program Coordinator

I, , have read and agree to the above position description.
(Print Name)

Signature: Date:
Special /ﬂé N

Olympics '§ o 7

Prince Edward Island ﬁﬁ

Special Olympics ‘ﬂFj’F“
7 N Prince Edward Island Eﬁﬁa




Assistant Coach and Program Volunteer
Position Description

DESCRIPTION:

The position of Assistant Coach or Program Volunteer in a Special Olympics program can be
overwhelming to some, but we encourage you to have confidence that Special Olympics PEI
are prepared to be a resource at any time you need. It is important for our at hletes to have
fun and enjoy their time at weekly youth, community and competitive programs. Every athlete
deserves a well-trained coach and it is important that in the role of  Assistant Coach or
Program Volunteer you are continually assessing your coach education resume to determine
what training could benefit both you and our athletes.

In the role of Assistant Coach or Program Volunteer , it is expected that you are:
1. Instructing athletes the proper sport skills,
2. Attending competition (s)at an appropriate level for each athlete in your program
3. Modeling and instilling socially appropriated behavior including fair play and fun
4. Actively being mentored by a Head Coach

QUALIFICATIONS:

V Must Adhere to Special Olympics Prince Edward Island Coaches Code of Conduct

V Must be at least 18 years of age to travel with your team as the only volunteer
from your program

V Must Adhere to Special Olympics Prince Edward Island Constitution & By -Laws

V'  Must comply with the philosophy of Special Olympics Prince Edward Island as
presented in the Mission statement

V Must complet e and submit a Volunteer Application Form and Criminal Record
Check Annually

COACH EDUCATION PATHWAYS
1. Special Olympics Online Orientation (within 3 months)
2. Emergency First Aid and CPR(within 3 months)
3. NCCP Coach Education Pathway appropriate for your involvement (with in 2 years)
See chart below and APPENDIXX (Page 2)

Youth Head Coach Community Sport Coach Competition Sport Coach

NCCP Multisport Special Olympics Canada Special Olympics Canada Competitive

Fundamental Competitive Sport Sport Coach Workshop
Movement Skills Coach Workshop . . a_nc_j .
and _ _and N Making Ethlca_l DeC|S|ons_ Course with
Special Olympics Maklng.EthlcaI De(_:|S|ons Onl_lne Evaluatlo_n
Online Evaluation And for National/InternationaGames:

Canada Coaching

Young Athletes NCCP Minimum Sport Specific Technical

training or Coaching Hours
APPENDIX IX (Page 32

Special Olympics ﬂr(—jﬁ‘
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RESPONSIBILITIES

A) Training and Competition
1. Attend practice and competition on a regular basis

2. Communicate with head coach regarding practices and events
3. Assist in facilitat ing practices, putting safety and the well -being of the athletes first
4.

Know all safety con cerns of athletes in your program (Atlantoaxial instability,
epilepsy, asthma etc.)

5. Supervise activities when deemed necessary by head coach

6. Coaches are rot responsible for transportation to/from practices/competitions but
are permitted to do so with permissionfro m t he at hl ete-s | egal guar
resort. The encouragement of athletes carpooling with other athletes is to be
encouraged first.

7. If an incident occurs, ensure to follow the incident reports procedure
See APPEIDIX IV (Page24)

B) Administrative
1. Assist head coach in preparing program and equipment budget requests annually
2. Be a positive ambassador for Special Olympics
3. Assist head coach to ensure an Emergency Action Plan is in place
4. Communicate regularly with head coach
C) Support, Supervision and Program Evaluation
1. Support, inform, and encourage all program volunteers to be certified and trained
2. Participate in initial feedback questionnaire
3. Participate with SOPEI staff in program visit s

4. Participate in an exit interview upon completion of volunteer position  if requested

DIRECTLYRESPONSIBLE TO: Program Head Coach

INDIRECTLY RESPONSIBLE TO SOPEI Program Director and Program Coordinator

I, , have read and agree to the above position description.
(Print Name)

Signature: Date:
Special ﬂ.ﬁ sﬁ\
Olympics f§ o 7
Prince Edward Island ﬁﬁ
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Head Coach Checklist

The following is a checklist of things that should be accounted for by the
Head Coach and their team of volunteers each program season.

Pre-Season Meeting with Program Volunteers:

Even if you are a coach with years of experience, every season should be afresh start. Holding
a pre-season meeting with the other coaches and volunteers in the program creates a time to
discuss the upcoming season. Going through these topics, and others you deem important,

will provide a clearer understanding of what-s to
Staff Introductions Athlete roster and Seasonplan/schedule
SOPEI Missionand medical needs Competitions and
team philosophy Parental issues Events
SOPEIStaff Travel procedures New Information
responsibilities and Discuss (resources, training
roles behavior/incident opportunities)
Develop an protocol Equipment needs
Emergency Action [APPENDIXII & V] Create Team
Plan (EAP) [APREENDIX (Page 22 & 24) rules/expectations
Il (Page 23)] Budgets (funds,
Facility needs equi pment ,

Volunteer needs
*Ratio 1:4 Summer
1:3 Winter
*Please note that our Policies and Procedures are beingaviewed so ratios could change.

Opening S essions wi th A thletes

It is important , even if many of the athletes are returning, to have every season start fresh.
Holding a meeting with the athletes in the program creates a time to discuss the upcoming
season.

Protocol for athletes when missing a Discuss protocol for behaviour &
practice or competition incident reports

Protocol for athletes attire for Review seasonal plan (training &
practice and games competition)

Review and practice the Emergency Phone list for athletes and coaches
Action Plan Create team & individual goals

Each Training Session:
Create a practice plan [see APPENDIXI (Page 20)]. Sharethe plan with other coaches
and assign specific tasks to each coach.
Safety check equipment and facility
Take attendance
Bring First Aid kit, notepad, and instructor materials
Encourage athletic attire appropriate for the sport (appropriate footwear, track pants,
shorts, t-shirts etc.) If an athlete is not dressed in suitable gym attire, the coach should
speak to the parents/caregivers to ensure that the problem is rectified.

Periodically through the Season
Review both team & individual goals
Liaise with Program Coordinator or Program Director
Give out reminder notices for special events and competitions
Attain evaluation from coaches, families, and athletes on the program
Review and practice the Emergency Action Plan
Check the medical kit for appropriate materials
NOTE: SOPEI staff mayattend practices to observe best practices throughout the
season but will try to give notice when doing so. APPENDIX IV (Page 2)

Special Olympics 'JIF ﬁ'ﬁ‘.
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Goal Setting

One of the most important things you can do with your athletes is to help each of t hem set
goals. When athletes set goals, they take ownership of their training and their progress. The
result is that athletes will be able to achieve their personal best performance. A great time to
talk about, and establish goals, is at the pre -season meeting. Have athletes write down their
goals and review them as the season evolves.

Athletes may set both individual and team goals. Goals may also be either long term ,
intermediate or short term depending on what they are trying to achieve. Long term goals
may include those that they would like to reach by the end of a year or even a few years.
Intermediate goals would be those attainable within a few months or through  out the sport
season. Short term goals may be specific to one week or even one practice. Listen to the
athletes and help them realize their goals. Discuss why they come to Special Olympic
programs - it will assist in helping define goals for the individual and the whole group.

When setting team goals, try to focus more on collaborative goals as opposed to unilateral
goals.

Collaborative goals:

A Involves the athletes

A Increase commitment and motivation to accomplish goals
A More centered around successes

A Increase confidence

Unilateral goals:

A Athletes are told what their goals will be (i.e. we are going to win 10 games), which
may not be a positive thing if these are not what the athletes want to achieve.

Ot her things to consider when setting goal san

A Set performance goals as opposed to outcome goals (i.e. winning the game)

A Set goals that are challenging yet realistic

A Set specific goals versus general goals so that athletes have a clear understanding of
their expectations

A Set more short term versus long term g oals because they are more realistic

Special Olympics ‘ﬂFj’F“
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Planning Effective Training Sessions
Also see ARPENDIX I& VIII (Page 20 & 30)

It can be very difficult to facilitate a practice without a lesson plan; therefore a coach should

prepare an outline of activities for each practice. A plan is crucial for running an effective and

productive practice. ltwi | | ensure that your p,twitdlowyaitod oesn- t
feel more organized and producti ve, and it will show your athletes you have put thought into

their development.

In order to have an effective practice plan, you have to know what you are trying to

accomplish and incorporate your program and athlete goals. Create a list of what you want to
accomplish each month and break it down so each practice accomplishes one piece of your
overall goal.

A practice plan can be broken down into 5 W-s:

A WHO: every individual (coach, volunteer, athlete, parent/caregiver) should be assigned
adutyanditist he head coach-s role to ensure that ev
role and responsibility for practice.

A WHAT: refers to the actual content of practice. Clarity is crucial, the simpler the
explanation, the better the understanding, and repetitioni s important; athletes need
to see how the technique is performed, hear how it should be done, then practice it
over and over again until it is mastered.

A WHEN: the importance of time must not be underestimated. Although attendance and
punctuality are important, effective time management is also dependent on the flow
of sequence of activities and the total time for practice.

A  WHERE:ensure athletes are clear abo ut the facility where practice is held. If the
weather determines whether you are inside or outside, ensure your athletes are aware
of what is required of them (ie. Sunscreen, hats, jackets, etc.) .

A WHY: athletes must be told the reasons for doing an activ ity, which includes
understanding the basic concept of the skill a
gui ck explanation of -Here-s why it is importa
acceptance from your athletes.

Remember: every practice should have a specific objective followed by a sequence of related

activities. By the end of practice, that objective should be accomplished and it should be

emphasized into a game/scrimmage played nearing the end of a practice . It is also important

to remember tha t practice plans are guides and that sometimes you will need to be prepared

toimplement aPlan B (orPlanC orevenPlanD) when somet hing doesn-t go
original plan.

Specific Sport Technical and Coaching resources:
http://www.specialolympics.org/sports.aspx
*NSO/PSO websites could also have valuable information for coaches

Special Olympics Canada Rules:
http://lwww.specialolympics.ca/learn/official  -sports-and-rules

Special Olympics 'JIF ﬁ'ﬁ‘.
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Initiative

Outcome

Keep all athletes
active and provide
variety

Athletes need to be active participants ; vary exercises + prevent
boredom

Create clear,
concise goals and
instructions

Learning improves when athletes are aware of what is expected of
them . Demonstrate +increase accuracy of instruction

Give positive Emphasize and reward things the athlete is doing well . Training and
feedback competition is fun *help keep it this way for you and your athletes
Learning is increased when information progresses from:
Create A Known to unknown = discovering new things

progressions

A Simpletocomplex tseeing that =1 - ¢
A General to specific +this is why + am-working so hard

Plan maximum use
of resources

Ensure that athletes have equipment that is appropriate for their
ability level and up to current safety standards

Allow for individual
differences

Different athletes, different learning rates, different capacities

Advices for Conducting Successful Training Sessions

Assign assistant coaches/program volunteers their roles and responsibilities in
accordance to your training plan.

When possible, have training stations prepared before the athletes arrive.
Introduce and acknowledge coaches and athletes.

Review intended program with everyone. Keep athletes informed of changes in
schedule or activities.
Have a weather contingency plan.

Keep drills and activities brief so athletes do not get bored. Keep everyone busy with
an exercise, even if it is rest. Summarize the session and announce arrangements for
next session.

Make sure you keep fun as an element of your training session .

Train to improve the general fitness level of your athletes.
Physically fit athletes are less likely to get injured,
Make sure your training sessions are active .

Special Olympics ﬂF a’.ﬁ“
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Safety
Also seeAPPENDIX II1Il, and IV (Page®2-24)

Coaches are responsible for the safety and welfare of the athletes and other volunteers in
their program. This can be an overwhelming responsibility, but with thought and preparation
you can help manage the risks appropriately. It is very important to develop emergency
procedures that will apply to programs as well as competitions. Everyone involved in a

prog ram should be aware of these procedures. Consider the following safety considerations:

1) Practice Organization

Warm up - when in doubt do a Try to anticipate hazardous situations

little more versus not enough Avoid overcrowded conditions

Use clear and concise directions Record the details of all accidents ,

Set behavior expectations behaviors, or other incidents on an
notepad and Incident form [APPENDIX IV
(Page 24)]

2) Equipment and facilities
Have a first aid kit/supplies and latex gloves for any incidents
Check equipment regularly
Identify the hazards at the gym, pool, playing fields, cross country trail, etc.
Ensure that the facility is inaccessible to participants when there is no supervi sion
available
Supervise the facilit y until the last athlete leaves

3) Athletes
Know your athletes (When in doubt ask the SOPEI office for medical/behavioral
information )
Know who is prone to seizures
Ensure there is access to water
Know if Down Syndrome athletes have been X -rayed for Atlanto -Axial dislocation and
determine the results of the x -rays
When traveling for competition, know the medications coaches are responsible for
administering

When establishing emergency procedures for your facility, include procedures for fire,
missing persons and accidents. Consider the following:
1. Where is the nearest accessible telephone?
2. Where is the first aid kit and how is it accessed?
3. What would happen if a fire alarm were to go off during the program? Where
should everyone meet?

For Emergencies Call (911)

When calling emergency services, be sure to give the dispatcher all the information necessary
to send the appropriate help to the correct location. Answer any questions the dispatcher
may have and do not hang up until the call is complete and the 911 operator has hung up!

Following any incident, no matter how serious, contact the
SOPEI office and submit an incident report
[APPENDIX IV (Page 24)]

Special Olympics 'JIF a‘ﬁ‘
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Incident Reporting
Also see APENDIXIV (Page24)

Incident reports are used for specific issuesthat warrant documentation. Incident reports are
required for insurance purposes. It is also important to record these occurrences to ensure if
issues escalate there is proper documentation to effectively address concerns.

Incident report forms should be used for :

First Aid relate d injury or treatment
Treatment of a specific medical problem
Behaviour issues

Breach of program Rules/Expectations
Coach, Parent/Guardian related incidents
Bullying incidents

Athlete to Athlete arguments or incidents

[ et B et B et S o S e S wn

If you are questioning if an incide nt/issue requires documentation consult the SOPEI office as
soon as possible. It is important to inform the SOPEI office staff that an incident has occurred
in case there are serious ramifications. The form should be filled out as soon after the
incident/a ccident as possible and returned to the SOPEI office within 24 hours.

Special Olympics ‘ﬂFj’F“
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Bullying

REMEMBERWhen bullying occurs tere is a bully and a victim. The victim is not at fault

There is a difference between bullying and conflict. Normal conflict is not always bullying .

Conflict: Bullying:

Als when both parties are equal and they Als aggressive behavior that causes mental
share the blame and or physical harm

Als usually a onetime event Alnvolves an imbalance of power

Als repeated over time
A Direct and Indirect Bullying (see below)

DIRECT BULLYING:

Physical Behaviors include: Verbal Examples include:
AHitting AName calling
ASlapping A Insulting remarks
AElbowing APut downs

A Shoving ARepeated teasing
AKicking A Racist remarks
ARestraining AThreats

A Pinching A Intimidation

A Attacking with spit wads, food, or
other objects

A Stealing

A Damaging or defacing belongings

INDIRECT BULLYING:

ATurning friends against each other
A Destroying reputations
A Humiliating and embarrassing others

AGossiping about others
A Spreading rumors and lies
A Excluding people

Preventing Bullying
A You need to set the stage for a bully -free program. Tell athletes at the start of the
year that bullying and teasing is unacceptable.
A Challenge athletes to help you make a bully -free program by encouraging them to
help bullied athletes and to tell you if they know someone is being bullied.

Handling Bullying Situations

A In severe bullying situations, intervene immediately, especially if the bullying is
physical.

A If fighting takes place, talk firmly that fighting is not permitted and you will need to let
them know that you are going to be writing an incident report.

A Please be aware of your safety when you are intervening. Try to stop the fighting
without phy sically intervening.

A For verbal bullying, issue a verbal warning to the athlete that is doing the bullying.
Take the athlete aside and explain to them that what they are saying and doing is
wrong and that behavior like this will not be tolerated. Ask that  athlete to apologize to
the victim.

A If bullying continues, have the bully sit out of the practice/game to cool off. After they
have calmed down speak to them and let them know that you will be writing an
incident report about this.

A Always take action when you witness bullying. If you show that you will not tolerate
this behavior it will show to your athletes that it is not accepted in any Special
Olympics programs.

Special Olympics ﬂreﬁh
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Seven Components of a Practice Plan

Unstructured Free Play ( Suggestion: 5% of time )
Prior to the practice athletes who have arrived early should be encouraged to participate in
free play or pre-practice team building activities .

Encourage appropriate attire for the sport
(footwear, tr ack pants, shorts, t-shirts etc.)

1. Warm Up (Suggestion : 10% of time)

Warm up should be appropriate for each program and should emphasize a low -intensity
activity and stretching. It prepares the athletes for physical exertion and sports performanc e
by increasing range of motion along with blood and oxygen flow to the soft tissues prior to
exertion. Stretching should start slowly and gradually involv e all the muscles and body parts
to be utilized in the exercise related to the practice.

2. Basic Motor Skills (Suggestion: 5% of time)

Basic Motor Skills are defined as the fundamental movement skills (running, kicking, jumping,
throwing, catching, etc). In each program, athletes will have varying Basic Motor SkKills. In t his
phase, try to keep the activity to emphasizing one skill and build on it  for the next step. Some
programs may choose to go directly to t he next phase of the practice.

3. Sport Specific Skills (Suggestion: 15% of time)

During this phase the athletes will combine several basic motor skills and practice the skills as
demonstrated during the instruction. Emphasis should be placed on creating competition  -like
conditions (through game -like drills) during this phase.

4. Fitness (Suggestion: 15% of time)

This phase involves physical conditioning activities that are specific to the fithess needs of
your sport and are performed at a higher intensity than the warm -up. Fitness encompasses
cardio, muscular strength, muscular endurance and flexibility.

5. Simulated Game (Suggestion: 35% of time)

During this phase athletes will compete in a competition -like setting to incorporate the skills
they have learned as well as the rules of the sport. Infractions should be called so that the
athlete s learn all aspects of the sport.

6. Cool Down (Suggestion: 10% of time)

Don-t forget this portion. Cool downs are a
to return to normal. Static stretching should also be included at th is time to prevent sore
muscles.

7. Evaluation/Tips/Announcements (Suggestion: 5% of time)

Evaluation is used to assess the effectiveness of specific activities or the overall practice. It is
helpful to spend a few minutes with your athletes at the end of a practice to get some
feedback on the practice session. The positive topics discussed can be built into a future
practice. Provide athletes things to work on at home and this should also encompass
discussion around nutrition and/or mental training . You should also use this time for
announcements regarding competitions , events, or program updates.

Special Olympics dﬁ.ﬁh
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Seven Components of a Practice Plan

Unstructured Free Play ( Suggestion: 5% of time )
Encourage appropriate attire for the sport
(footwear, tr ack pants, shorts, t-shirts etc.)

1. Warm Up (Suggestion: 10% of time)

2. Basic Motor Skills (Suggestion: 5% of time)

3. Sport Specific Skills (Suggestion: 15% of time)

4. Fitness (Suggestion: 15% of time)

5. Simulated Game (Suggestion: 35% of time)

6. Cool Down (Suggestion: 10% of time)

7. Evaluation/Tips/Announcements (Suggestion: 5% of time)
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How to Create Program Rules/Expectations

It is important to set out clear guidelines of expectations at practices at the very beginning of
the season. Below are some tips to creating these expectations:

1. Involve your athletes
Allow the athletes to be involved in creating the program expectati  ons. By engaging
the athletes in the process it increases the feeling of ownership and makes it more
likely for the athletes to follow these expectations.

2. Focus on "DO" expectations.
DO expectations empower athletes by telling them what is expected of them.

3. Copy and distribute the program rules.
Every athlete as well as every parent/caregiver should get a copy of the expectations.
Once developed, establish a time to go through these expectations with the athletes
and parents/caregivers so they are clearly understood by everyone. Have a copy
present during every training session and/or competition.

4. ldentify Consequences
What happens when an athlete misses practice or a game? What happens if an athlete
misbehaves at events? When establishing the rules and consequences, use both
common sense and your understanding of participation in sport. It is important to
establish that Special Olympics programs are not drop -in programs and that a certain
level of commitment is required from the athletes. Expl ain this to athletes at the
beginning of the season and continue to stress the importance of their continuous
participation. All athletes are expected to act appropriately and misbehaving will be
followed up with consequences and a written report.

5. Be Consistent
Attempt to guide your team as closely as possible to the expectations you have
established together. This will allow for consistency and a clear understanding of the
guidelines.

6. Clarify any expectation changes
Be sure that your athletes are aware when an expectation change occurs and identify
why. It is also important to pass on this information to assistant coaches and other
volunteers.

7. Review the expectations
Look over these regulations throughout the season to refresh yourself and to  make
any adjustments if necessary.

Special Olympics dﬁ.ﬁh
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Emergency Action Plan

The purpose of an emergency action plan (EAP) is to get professional care to the injured
athlete as quickly as possible. Unless you have received specialized training in advanced first -
aid techniques, leave such care to professionals.

It is strongly recom mended that you develop an EAP before the season begins. Such a plan
consists of information on the location of the nearest telephones, direction to the site, and
the name of the person who will call emergency services.

EMERGENCY ACTION PLAN:

TEAM/EVENT:

SITEADDRESS

PERSONN CHARGE

DESIGNATEDCALL PERSON:

LOCATION OF PHONESAED, and FIRST AID KIT

EMERGENCYHONE NUMBERS

1. 911

2. Special Olympics PEIOffice +(902) 368-8919
3.

4.

5.

NON-EMERGENCY PHONE NUMBERS:

FACILITYCONTACT NAME:

FACILITYPHONE NUMBER

DETAILS OF LOCATION:

At an appropriate time, please contact SOPEI staff and submit an
Incident Report Form in the event of an emergency:
Email: sopei@sopei.com

Special Olympics ‘ﬂFj’F“
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Special A<
ODiympics f‘§ ° ?‘s INCIDENT REPORT
Prince Edward Island é"é FORM

For the purpose of insurance, all incidents must be reported to the Special Olympics Prince
Edward Island office. Special Olympics Prince Edward Island is not liable for any expenses
incurred as a result of any accident, and the information provided on the Incident Report
Form will be forwardedt o t he i nsur ancedegadmeptany-s <c¢l ai m

CONTACT INFORMATION OF
NAME:

MAILINGADDRESS

CITY/TOWN: POSTALCODE:

HOME PHONE: WORK/CELLPHONE:

INCIDENT INFORMATION
NAME OF THE PERSO(S) INVOLVED IN THE INGDENT.

ATHLETE COACH VOLUNTEER PARENT OTHER GPECIFY
ATHLETE COACH VOLUNTEER PARENT OTHER GPECIFY
ATHLETE COACH VOLUNTEER PARENT OTHER EPECIFY
ATHLETE COACH VOLUNTEER PARENT OTHER EPECIFY

NATURE OF THEINCIDENT:
INJURY BEHAVIOR MEDICAL BREACH OFPROGRAMRULESEXPECTATIONS BULLYING OTHER

DESCRIBE THE INCIDENTIN DETAIL: (PLEASE INCLUDE THE MMES OF ALL WITNESSES AND USE THE BACK
OF THIS SHEET IF NEESSARY)

Signature: Date:

Special Olympics 'J"(’jﬁ‘
Prince Edward Island Fﬁﬁa 2 4



Program Visit Evaluation Special jf 3,
Olympics _mJoWw.

P

¢

pics

Prince Edward Island

Special Olym,

Spedial Olympics PEI Prince Edward Island
Sport/Program:
Evaluator: Date:
Atheletes: Volunteers:
Questions for Coaches YES | NO COMMENTS
Program Promotion-  Are people getting the information they need?
Practice Plans - Do Coaches have a practice plan?
Team Goals - Are there team goals? If so, list 1-3.
Personal Goals- Do you have personal goals? If so,
Is the safety of facility, equipment, EAP
Safety Evaluation - completed? How Often?

List the roles/responsibilities of Assistant Coaches/Program Volunteers

Equipment/Facilities Do you have the proper equipment/facilities to
/ Resourcves - run the program?

Wwhat other reasources would you like access

to?|

General Observations
Attire - Are Athletes and Coaches in proper attire?|
Behaviours - Are athletes behaving appriopriatly?

Are coaches in control of the program?|

Are Players and Coaches promoting healthy
eating habits?|

Are volunteers apporachable and engaged?

Overall, do athletes and coaches look to be
Enjoyment - enjoying their time and having fun?

25

es appropriate for attaining the goals
of the team?




Special 7,

Athlete Registration Form

Olympics f§ ° ?‘
Prince Edward Island aﬁ
Does the applicant have an Intellectual Disabilityy YESA NOA
Mr.A Ms.A Mrs.A Numerical Identifierg Office Use
ATHLETHITLE |, . LASTNAME only
MissA
HRSTINAME MIDDLENAME ORINITIAL
HoME |Street Name & No. Apt. No. or R.R. No.
ADDRESS City Province Postal Code
CONTACT] . :
INFORMATION Home Phone No. Cell/Mobile No. Email Address
Name Relationship
EMERGENC Home Phone No. Work Phone No.
CONTACT
Cell No. Email address
.. .. Month D
GENDER Male A FemaleA DATE OBIRTH Ye:r &
Phone A Email A Fax A SA MA LA XLA
CONTACT
T-SHIRTSZE Other
METHOD . " . . "
Mail toHome A  Mail to School/BusinessA
First Name Last Name
PARENT [Street Name & No. Province Postal Code
GUARDIAN|
City
INFORMATION

Home Phone No. Work Phone No. E-mail address

LIVING

A Parental A Nonparental Family A Foster Parents/Caregiver/Guardiand Independent
A Group Home A Supported Independent Livingy Prefer not to say

STUATION

Name of Group Home: Group Home Phone #:

Name of Support Worker: Support Worker Phone #:

Provincial Health Card Number Expiry Date IssuingProvince

52002NBRQ bl YS 52002 NRa

Allergies Dietary Restrictions

MEDICAL
INFORMATION

Medication(You must let us know when there are changes to medications)

Please attach a separate sheet of current medicationaclude name of medication(s), dosages, time(s) administe

and whether or not they are self administeredh#nd written, itMUST be printedlearly.
Does Applicant have any of the following medical conditions:

A Diabetes A Caebral Palsy A Heart Condition A Asthma
A Autism A Other (Please specify):

Does Applicant have seizuredA No A Yes IF YEPLEASE INDICATE HIWESE ARE CONTROLLED

Down Syndrome Information

A No A Yes IF YESPLEASE COMPLETE RIFSTION BELOW

Special Olympics ’J"(—ﬁh
Prince Edward Island Fﬁﬁa
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DATE OF LASNTLANTEAXIALDISLOCATIOX-RAY :(As::h bay
WAS THX-RAYNEGATIVE CROSITIVR A Neg?.tlve
A Positive
Community Sport Stream
A Active Start (6 year§ A FUNdamentals (12 years) A Adult Sport Programs (13+ yrs.)
PLEASEHECKALLSPORTS THAT YOWTEND TO PARTICIEAR
A Athletics A Cross Country Skiing A Snowshoeing A Floor Hockey
A Bocce A Rhythmic Gymnastics A Powerlifting A Curling
A Soccer A Swimming A Speed Skating A Alpine Skiing
A Softball A Basketball A 5-Pin Bowliig
e A Golf A Figure Skating A 10-Pin Bowling
OFFERED Campetitive Sport Stream
* FOR THIEOMPETITIVEBPORTSTREANMPLEASE CHECK OBINEOF THIFOLLOWINGPORTS PER SEASON
WINTERSPORTS SUMMERSPORTS
A Floor Hockey A Snowshoeing A Athletics A 5-PinBowling
A Curling A Nordic Skiing A Swimming A 10-Pin Bowling
A Figure Skating A Alpine Skiing A Softball A Powerlifting
A Speed Skating A Soccer A Bocce
A Basketball A Rhythmic Gymnastics
A _Golf

Does the applicant have a criminal record of any kind, or lizyever been charged with a criminal offence?
YESA NOA If yes, please indicate the nature of the offence:

WAIVER ANIRELEASE
|, THE UNDERSIGNED ATHIPARENT ANDR LEGAL GUARDIANTEE ABOVE NAMED AEFEHEREBY REQUEST PERIIN FOR THE ATHLED PARTICIPA
IN THESPECIAIOLYMPICEANADAINC PROGRAMI REPRESENT AND WARRANU THAT THE ATHLES PHYSICALLY MENTALLY ABLE TO RSFPATE |
SPECIADLYMPICEANADA ON BEHALF OF THE AAFE.AND MYSELACKNOWLEDGE THAT ARELETE WILL BE WSMACILITIES AT RHEWN RISK ANON
MY OWN BEHALHAEREBY RELEASESCHARGE AND INDEWMEPECIAIOLYMPICEANADAING FROM ALL LIABILITORFINJURY TO PERSIBNDAMAGE T
PROPERTY OF MYSELENTRANIN PERMITTING THE BEFRE TO PARTICIPIAR SPECIFICALLY GRAIS PERMISSIONYQU TO USE THE LEKEBVOICE ANI
WORDS OF THE ATHLENHELEVISIQRADIQFILMSNEWSPAPERIAGAZINE AND OTHERIMA AND IN ANY FORM NBEREBY DESCRIBEDTHERPURPOSE
ADVERTISING OR CONWCATING THE PURP®BED ACTIVITIES ¥ ECIAIOLYMPICEANADA ACTIVITIESWMICH THE ATHLETEQSCOMPETEO AS TO B
CONSULTED IN CASENBEESSITYOU ARE AUTHORIZEDNMY BEHALF AND AY MCCOUNT TO TAKEISWEASURES AND ARBRA FOR SUCH MEDISND
HOSPITAL TREATMESTY®U MAY DEEM AABBE FOR THEALTH AND WEBEING OF THE ATHLETE

ANY AND ALUREFERENCES SfECIADLYMPICSANADAING INCLUDE AND APPLYELQLY TO THE PROVAN@ND TERRITORTMAPTERS &FECIADLYMPICS
INC

PrRIVACYPOLICY
SPECIAOLYMPICERINCEEDWAROSLAN{SOPEMWILL PRTECT YBUPERSONAL INFORMATAND ADHERE TO BEGISLATIVE REQUIRERS WITH RESPE
TO YOUR PRIVAGYE USE YOUR PERSOINAORMATION TO PROR/ISERVICES AND KEBB INFORMED AND UB DATE ON THE ACTES OSOPEI
INCLUDING PROGRABIBRVICESPEIAL EVENJEUNDING REQUIREMENWEDIA AND OPPORTUNITIES/ODUNTEER OR TO GIVE

A DO NOT PERMBOPEIO PROVIDE ANY THRRRTIES MY PERSONADRMATIO(PLEASE CHBCK

Athlete or Guardian If Guardian, what is relationship
Print Name
Signature Date
i ics ACN
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SEaAL OLYMPICSPRINCE EDWARD |9 AND

special j€,

Olympics f§ ® ?’ VOLUNTEER APPLICATION FORM
Prince Edward Island é‘ﬁ
TITLE Mr. A Ms.A Mrs. A LAST Numerical Identifier¢ Office Use Only
MissA NAME
HRST MIDDLENAME
NAME ORINITIAL Commonly Used name
Street Name & No. Apt. No. or R.R. No.
ADDRES% | _ _
CONTACT City Province Postal Code
INFORMATION - -
Home Phone No. Cell/Mobile No. Email Address
GENDER| Male A FemaleA DATE OBIRTH Month Day Year
CONTACT] ) ) ) ) PoKEN | English A FrenchA
Phone A Email A Fax A Mailto Home A
METHOD LANGUAGES | Other

WHY DO YOU WANT TGCBBIE A VOLUNTEERMIPE ISSECIAOLYMPICB

VOLUNTEEF QURRENT SKILIRAININGQUALIFICATIONS ANDERESTS

INFORMATION

PLEASE INDICATE AREWOUS VOLUNTEERERXENCE

PLEASENDICATE BELOW IN WHZAPACITY YOU WOUIKE TO BE INVOLYED
A CoMPETITIVEPORTPROGRAMS

A ooacH A AssisTANGDACH A PROGRAWOLUNTEER
A COMMUNITYS?ORTPROGRAMS

A ooacH A AssisTANGDACH A PROGRAWOLUNTEER

A PROVINCIACOMPETITIONS
A FECIABVENTS
A FUNDRAISINBVENTS

PROGRAM| A OTHER

INFORMATION

SOPEbYFFERS THE FOLLOWARGGRAMSF YOU HAVE CHECKBMPETITIVE OR COMMUKSPORT PROGRRMEASE INIDCATE WHI

PROGRAM YOU WOULIDVEEST INTERESTEDMLWUWNTEERING FOR
A ACTIVESTART A FLoorHocKEY A SNOWSHOEING A SoFTBALL
A FUNDAMENTALS A QURLING A BASKETBALL A TrRACK RELD
A NoRDICKIING A SPEEIKATING A Soccer
A ALPINEXING A FGUREXATING A Bocce
A 10-PNBowLING A PowWERLIFTING A GoLF
A 5-PNBowLING A SvimminG A RiYTHMIGYMNASTICS

WHEN ARE YOU AVAILABDR VOLUNTEER WODRK

et s &) 28



REFERENCE| PLEASE LIST THREESPER WHO HAVE KNOREE OF YOUR QUAIAFIONSINCLUDE A PERSONAEERENGE FAMILY MEMBER ANR EMPLOYI{RROM A
PAID OR VOLUNTEEIE'PIOI)I
NAME

ADDRESS

PHONE ELRTIONSHIP

LENGTH OF TIME YOUWBANOWN THIS PERSON

NAME

ADDRESS

PHONE ELRTIONSHIP

LENGTH OF TIME YOUWBANOWN THIS PERSON

NAME

ADDRESS

PHONE ELRTIONSHIP

LENGTH OF TIME YOUW/EAKNOWN THRERSON

Does the applicant have a criminal record of any kind, or lieyever been charged with a criminal offence?
YESA NOA
If yes, please indicate the nature of the offence:

*Volunteers over the age of eighteen (18) years old must submit, along with their application, a Criminal Record CH
Vulnerable Sector Check completed within ninety (90) days of when the apptiéssubmitted.

| GIVE MY PERMISSIG@RFTHE REFERENCES/EETO BE CONTACIREOONNECTION WITH MPPLICATION FORGLUNTEER POSITIGNHB ECIAOLYMPICPEI.
| UNDERSTAND THAT BEREENING PROCESSEEIAOLYMPICEREINCLUDES AN APPLIONTFORMAN INTERVIEVREFERENCE CHECK@®RIBIINLA RECORD GHEC

IF ACCEPTED AS A WDIEER AGREE TO FULFIN.RESPONSIBILITIESHE BEST OF MYLABY TO ABIDE BY THE NIBSAND PRINCIPLESSPECIAOLYMPICS AND TO PARTATE
IN THE TRAININGEERED EPECIAOLYMPICREI.

| UNDERSTAND THAT WHEREPRESENTATIONDGIRSSION OF INFORMBN ON THIS APPLIEAY IS CAUSE FORUSZH. OR DISMISSAIAASLUNTEER WISPECIAOLYMPICREI.

|, THE UNDERSIGNED GOAOLUNTEERFFICIAIPARENT ORDMINISTRATOR HEREBYEASBISCHARGE AND INDERMEPECIAOLYMPICEANADAINC, FROM LIABILITY FOR
INJURY TO PERSONDBRIAGE TO PROPERFYISELHN PARTICIPATIONSRECIAOLYMPICACTIVITIEEGRANT PERMISSIONUBE THE LIKENE&SICE AND WORDSE MYSELF IN
TELEVISIQRADIQFILMSNEWSPAPERIAGAZINE AND OTHERIMA AND IN ANY FORM NBERETOFORE DESCRIBIEDTHE PURPOSE DVERTISING OR COMMUATING WITH
PURPOSES AND ACTEEDISPECIAOLYMPICEANADAINC AND IN APPEALING FRRIDS TSUPPORT SUCH ACTESIT

ANY AND ALL REFERENT®PECIADLYMPICEANADAINC INCLUDE AND APPLYTHEPROVINCIAL ANEERRITORIAIHAPTERS (PECIAOLYMPICEANADA

PrivacyoLicY

SPECIAOLYMPICBRINCEEDWAROSLANSOPEIYILL PROTECT YGRERSONAL INFORMATADID ADHERE TO ALGISEATIVE REQUIRENWEW/ITH RESPECT GOR PRIVACY
WE USE YOUR PERSANARORMATION TO PROK/ISERVICES AND KEHPINFORMED AND TP DATE ON THE ACTIES OSOPEINCLUDING PROGRARBRVICESPECIAL

EVENTS-UNDING REQUIREMENAEDIA AND OPPORTUNITIESYORUNTEER OR TO GIVE

A 1D0 NOT PERMBOPEIO PROVIDE ANY THRRIRTIES MY PERSONRDRMATIO(PLEASE CHBCK

APPLICANSSGNATURE DATE
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